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SEND Policy Document Template
Section 1: Front page – name/ contact details of SENCO, status re National Award, whether member of SLT or if not, SLT advocate, school beliefs & values 
Section 2: Aim – purpose of school/ setting approach to SEN; Objectives (how you are going to do it)
Section 3: Identifying SEN; refer to 4 broad areas of need on p.86 of COP
Section 4: A Graduated Approach to SEN Support – the process by which school identifies and manages CYP with SEN, including Assess-Plan-Do Review 
Section 5: Managing pupils’ needs on the SEN Register: e.g. systems for assessing, planning, delivering, reviewing and recording provision, process for engaging specialist services, FFI top-up; criteria for exiting the SEN Register/ Record
Section 6: Supporting pupils and families – LA Offer, link to SEN Information Report, other agencies, admissions, access arrangements, transitions.
Section 7: Supporting pupils with medical conditions.
Section 8: Monitoring and evaluation of SEND.
Section 9: Training and resources – identifying CPD needs, funding etc
Section 10: Roles and Responsibilities – SEN Governor, TAs, Safeguarding, LAC, medical needs
Section 11: Storing and managing information –confidentiality
Section 12: Reviewing the policy
Section 13: Accessibility – targets, strategies and outcomes of school’s accessibility planning approach, including T & L, physical environment, visits  
Section 14: Dealing with complaints
Section 15: Bullying
Section 16: Appendices e.g. linked policies, glossary, provision map etc.
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